«YTBepxaary

~upexrop I'BY PC (1) «Hiop6umnckuis
o e R TYCHEIH I0M-HHTepHaT
&CTAPEINIBIX M HHBaNTHIOR
“Hvenu B.A. [etposoin,
Usanos JT.B.
«28»nexabps 2024 r-.

IHOJIOKEHUE

06 alIMPIHHCIpaTHBHO-XOBHﬁCTBeHHOM oTHene

I'BY PC (1) «Hropbunckuit MEXY Ty CHBI AOM-UHTEpHAT 15 IIpeCTapessIx u

HHBAJIUIIOB UMeHHU B.A. Iletporoiiy



1. O6mme monoxxeHust

1.1. Hactosimee monoxeHHe OIpeneNseT Ha3HAUYeHWe, LENH, 3aJaud, (QYHKIMH, [1paBa,
OTBETCTBEHHOCTh ¥ OCHOBBI JICATEIBHOCTH aMUHHCTPATHBHO-XO3SMCTBEHHOTO OT/Ie/a (najee -
AXO) BrocynapcTBeHHOM Oro/KeTHOM yupexnenun Pecryomuku Caxa (SIkytus) « HropOurckmii
MEXYJIyCHBIA JOM-MHTEPHAT JUI IPECTapeNbiX U MHBATMIOB uMmeHu B.A. IleTpoBoii» (naiee -
Yupexaenue)

1.2. AXO ocymecTBisieT aqMHHUCTPATHBHO-XO3SMCTBEHHOE 00ECIIeYeHHE eI TEIbHOCTH
YupexneHusl.

1.3. AXO sBuseTcs CTPYKTYPHBIM IIOAPA3ACICHHEM YUPEKACHHUS H IOJMIUHSICTCS
HETIOCPEICTBEHHO HaUaIbHUKY XO3SHCTBEHHOT'O OT/IEIIA.

1.4. B coeit nesrensHOCTH AXO PYyKOBOJCTBYETCS ACHCTBYIONIMM 3aKOHOIATEILCTBOM,
HOPMATHUBHO-TIPABOBLIMHM ~ aKTaMH M METOAMYECKHMH MaTepHalaMH I10 XO3SHCTBCHHOMY
00CITy)XKMBaHMIO, HOPMaMH M TpaBUJIAMH COJEpXKaHWs, OKCIUTyaTAallid W PEMOHTA 3JaHMIA,
TEXHUYECKOTO 00OpYy/OBaHMS, HOPMATUBHBIMH HOKYMEHTAMH IO COOJIIONACHHIO CAHUTAPHO-
IPOTHBOSITUIEMHUYECKOTO PEXUAMA, IIPOTUBONIOKAPHOHN 0€30TaCHOCTH U TEXHUKH O€30I1aCHOCTH,
OpraHU3alMOHHO-PACIIOPSIUTENIBHBIMUA  IOKYMEHTAMH CaMOT0  YUPEXICHHUS H HACTOSIIUM
TIOJIOXKEHUEM.

1.6. Pabotaukun AXO HazHauarOTCs Ha JOJDKHOCTH M OCBOOOXIAIOTCS OT 3aHMMAEMBIX
JOJDKHOCTEH  IIPMKa3oM JHMpEKTopa YUpexJIeHHs B COOTBETCTBHHM C JAEHCTBYIOIIAM
3aKOHOATETHCTBOM.

1.7.  Kpamupuxaumonuble TpeGOBaHUS, (GYHKIMOHAIBHBIE OOS3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh paboTHHKOB AXO periaMeHTHPYIOTCS JOJDKHOCTHBIMH HHCTPYKIMSMH,
YTBEPKIAEMBIMU JUPEKTOPOM Y UPESIKIACHHUS.

1.8. AXO Bo3riaBiseT HadaJIbHUK XO3SHCTBEHHOTO OTIENa, HA JOJDKHOCTH KOTOPOTO
Ha3HavaeTcs JIUI0, UMEIOIIee BRICIIEE HITH cpeiHee podeccnoHanbHoe 00pa3oBaHue.

2. OcHOBHBIE 3a1a9H

2.1.  AIMUHHCTPaTHBHO-XO3SHCTBEHHOE O00eCHeYeHuEe NeATEIBbHOCTH OpraHU3allyu:
TEXHHYECKOE OOCITy)XMBAaHWE 3IaHWN, IOMEIICHUH, 000pyIOBaHUsS (CHCTEM OTOIIJIEHHS,
BOZIOCHA0)KEHMSI, BEHTWIAIMH, JIEKTPOCETEH U T.NI.), TUIAHUPOBAHKUE, OPTaHU3AIMS U KOHTPOJIb
IPOBEACHUSI UX TEKYIIUX M KalHUTAIBHBIX PEMOHTOB, CHaO)KeHHE MeOENblo, XO03SHCTBEHHBIM
HMHBEHTAPEM, CPEJICTBAMH MEXaHU3AIMU WHXXEHEPHOTO U YIPABICHYECKOTO TPY/Ia, OpraHu3alus
TPAHCIIOPTHOTO OOECTICUEHUS U OXPAHBI.

2.2.  OpraHu3allHUOHHO-METOJHYECKOE DPYKOBOJACTBO M  KOHTPOJb  JESTEIBHOCTH
CTPYKTYPHBIX IOJApA3NCICHUM OpPraHu3ali IO BOIPOCAM XO3SHUCTBEHHOTO OOCITY)KHBAHWUS,
PaIMOHAJIBHOTO MCIOJIb30BAaHUS MAaTEpPHAIBHBIX M (DUHAHCOBBIX PECYPCOB, COXPAHHOCTH
COOCTBEHHOCTH OpraHU3aIliH.

2.3. YuacTHe B NOATOTOBKE M HCIIOJHEHUH YIPABICHYECKUX PEIICHHH PYKOBOACTBA IT0
BOIIPOCAM aJIMUHUCTPATUBHO-XO3SIMCTBEHHOTO 00ECTICUSHHSI I TEIRHOCTH OpraHu3aIlii.

2.4. KoHTpomb B mpezenax CBOEH KOMIETEHIMH 3a COOJIIONEHHEM CaHUTapHO-
IIPOTHUBOINUIAEMUYECKOTO PEKUMA, TPABUI MPOTHBOIOXKAPHOM 0E30MacHOCTH, HOPM TEXHHUKH
0€3011aCHOCTH, CBOEBPEMEHHOE IPHHITHE HEOOXOMUMBIX MEp IPH BBISBICHHH (AKTOB HMX
HapyIIeHUsI.

2.5. Benenme mpenyCMOTPEHHOM JEHUCTBYIOUIMMH HOPMATHBHO-TIPABOBBIMM aKTaMHU
COOTBETCTBYIOIIEH TOKYMEHTAllMH, IPEAOCTABICHUE B YCTAHOBJICHHBIE CPOKH HEOOXOIMMOI
uHpopmanuu o nesreabHocTH AXO.

3. OcHoBHBIC (PYHKIUH

3.1. IlmanupoBaHuWe, OpraHU3alMsi WU KOHTPOJIb aAIMUHUCTPATHBHO-XO3SHCTBEHHOTO
obecriedeHus NeATEIIbHOCTH Y UpSIKICHHUS.

3.2. XossiicTBeHHOEe O0OCITYy)XHBaHHE W OO0ECIECYEHHE HAJUIEKAIETO COCTOSHUS B
COOTBETCTBHH C NpaBHIaMH U HOPMaMHM IIPOM3BOJICTBEHHOU CaHHTApHH W IPOTHBOIOXKAPHOM
3aI0UTBl 3[aHUH M IOMEIICHWM, B KOTOPBHIX PACIOJIOKEHBI MOAPa3JCICHUs YUpeKICHHUs,
KOHTPOJIb 33 MCIPABHOCTBIO 000PyI0BaHUS (OCBEINEHHUS, CUCTEM OTOILICHHUS, BEHTHISILIUM U IP.).



3.3. YuacTre B MHBEHTapH3allMK 3[JaHUH, TOMELECHUH, 000pYAOBaHUS B LEJIAX KOHTPOJIS
UX COXPAHHOCTH U TEXHHYECKOTO COCTOSIHHUSI.

3.4. [lnanupoBaHWE TEKYIMX M KaUTAIGHBIX PEMOHTOB OCHOBHBIX (DOHJIOB (3IaHHH,
CHCTEM BOIOCHA0KEHHSI, BO3TyXOIPOBOIOB U IPYTUX COOPYIKEHHUIA).

3.5. PeMOHT IIOMEIIEeHHU, KOHTPOJIb KAUeCTBA BHITIOJIHEHUSI PEMOHTHBIX paboT.

3.6. ObecnieyeHue MoApa3IeICHIH OpraHu3ay MeOeblo, X03sHCTBEHHBIM HHBEHTAPEM,
CPEICTBaMH MEXaHW3allMi WHXXEHEPHOTO M YIPABIEHYECKOTO TpyJa, KOHTPOJIb 3a MX
PaIHOHATIBHBIM HCIIOJIE30BAHUEM, COXPAHHOCTBIO, IIPOBEACHUEM CBOEBPEMEHHOT'O PEMOHTA.

3.7. OdpopmiieHre HeOOXOUMBIX JOKYMEHTOB ISl 3aKJIFOYEHHUS JJOTOBOPOB Ha IIPOBE/ICHHUE
paboT ¥ OKa3aHUe YCIIyT CTOPOHHUMH OpraHU3aIUsIMH.

3.8. BraroycTpo#icTBO, 03€IeHEHNE, YOOPKa TEPPUTOPHH.

3.9. Oprauusanus TPaHCIOPTHOTO 00ECTICUEHHS ICSITETLHOCTH Y UPEXKICHHUS.

3.10. B coOTBETCTBMM ¢ IECHUCTBYIOUIMMM IpaBUJIaMM M HOpPMAaTHUBAMM OpTaHU3AIUS
HKCIITyaTallMK ¥ CBOEBPEMEHHOTO PEMOHTA TEXHUUECKOT0 000pYA0BaHUS (DJIEKTPUIECKUX CETEH,
CHCTEM OTOIUICHWS, BEHTWISALUU U T.1.), OecriepeboiiHoe obecnieueHue 3/1aHui ¥ TTOMEINEHHH
VupexaeHus 9JeKTPOIHEpPrued, TeIuIoM, BOJOH, KOHTPOJIb 3a MX palOHAIbHBIM
PacXoI0BaHUEM.

3.11. Opranu3zarmus ¥ o6ecreueHUue IPOITyCKHOTO PEXUMa.

3.12. IlpoBeneHME MPOTUBOIOKAPHBIX U MPOTHBOATUAEMUYECKIX MEPOTIPHSITHI.

3.13. OcyiecTBiIeHHE B MpeeIax CBOCH KOMIIETEHIIMH UHBIX (YHKIHM B COOTBETCTBUU C
LEJISIMU U 3a7jauaMy Y UPEKICHHS.

4. IIpaBa ¥ 0OTBETCTBEHHOCTH

4.1. AXO umeer npaso:

- IoJIydaTh IIOCTYIAIOIIMEe B YUpeXJCHHE IOKYMEHTHI M WHBIE HH()OPMAIMOHHBIC
Marepuaibl M0 CBOEMY HPOQHIIO NESATETBHOCTH Ul O3HAKOMIIEHMS, CHCTEMaTH3MPOBAHHOIO
ydeTa U HCII0JIb30BaHus B paboTe;

- 3aNpalluBaTh ¥ IOJIydaTh OT JUPEKTOpa YUPEXKICHUS U CTPYKTYPHBIX IOJApa3Ie/CHU
WHPOPMAIIHIO, HEOOXOMUMYIO ISl BBIIIOJTHEHHUS BO3JIOXKEHHBIX HA HETO 3a/1au ¥ (QyHKIHI;

- OCYIIIECTBJISATE B IIPE/IEIax CBOCH KOMIIETEHIIUN IPOBEPKY U KOOPIMHALMIO JAEATETBHOCTH
CTPYKTYPHBIX [TOJpa3IeJICHHH 110 BOIIpOCaM aIMHHUCTPATUBHO-X03SIHCTBEHHOIO 00eCTIeYeH s, O
pe3yJbraTax IpOBEPOK JOKIAAbIBATE JUPEKTOPY;

- BHOCHTH TIPEUIOKEHHs 0 COBEPLICHCTBOBAHMIO (GopM u MetomoB paboTel AXO u
OpraHu3aIyH B IEJIOM;

- y4aCTBOBATh B COBEILIAHUSIX [IPU PACCMOTPEHHH BOIIPOCOB XO3SHCTBEHHOTO 00€CIICUCHHUS
JESITETEHOCTU Y UPEKTCHHUSL.

4.2. HauambHUK OT/Iej1a XO3SIMCTBEHHOTO OT/IEJIa HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTE 34!

- BBINOJIHEHHE BO3JIOXKeHHBIX HA AXO ¢yHKIuit 1 3anad;

- opranmsaiuio paboTel AXO, CBOEBpPEMEHHOE M KBaIM(HIMPOBAHHOE BBINOJIHEHHE
IIPUKA30B, PaCIIOPSHKEHUM, TOPYYEHUH TUPEKTOPA,

- COCTOSIHHE TPYZOBOM W WCIOJHHUTENbCKOW JaucuuiMHel B AXO, BBINOIHEHHE
pabOTHHUKAMH CBOMX (DYHKITHOHAIBHBIX 00s13aHHOCTEH;

- cobmonenre pabotHEkaMH AXO mpaBWJI BHYTPEHHErO pacIopsiKa, CaHUTapHO-
IPOTHBOIIUIEMHYECKOTO PEXHIMA, TIPOTHBONIOXAPHOM 6€30IIaCHOCTH U TEXHUKU G€30MacHOCTH;

- BeJIEHHE JOKYMEHTAIWH, MPEIyCMOTPEHHONW NEHCTBYIOIMMH HOPMATHBHO-IIPABOBLIMH
JTOKYMEHTaMH;

- IPEJIOCTABJIEHUE B YCTAHOBJIEHHOM IOPSIAKE JOCTOBEPHOM HEOOX0aMMON MHpOpManuu o
nesrenpHoCcTH AXO;

- roToBHOCTH AXO K paboTe B yCIOBHSAX YpE3BBIYaAWHBIX CUTYallUH.

5. 3akI09uTEIBLHOE TOJIOKEHNE
5.1 VI3sMeHeHus, JOTIOJIHEHHS M YTOUHEHUS K HAacTosmeMy [1010)KeH IO IO Ar0TaBIMBaOTCS]
HAYaJIbHUKOM XO3SHCTBEHHOI'O OTJIENIa U MPEIOCTABIISIOTCS HAa PACCMOTPEHHME U YTBEPIKICHHE
PYKOBOIHTEIIO YIPEKICHUSI.



